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1. OBIME ITOJIOXEHHWA

1.1. TlonoxeHnue o mepcoHanbHBIX JaHHBIX (nanee - [lomoxkenue) ompenenser mopsjaok cbopa,
XpaHeHMs, Mepefayd W oGOoro APYroro MCMONB30BAHMA NMEPCOHATBHBIX JaHHBIX PabOTHUKOB M
rpaxJaHd - COOCTBEHHMKOB IOMEIIEHWH B MHOTOKBAPTHPHBIX KMIBIX AOMax OOCIY)XHUBAEMBIX
JKunumHo-cTpouTenbHbiM - Koonepatuse «Moutaxuuk» (nanee — JKCK  «MoHTakHMK») B
COOTBETCTBMM C 3aKOHOJaTenscTBOM Poccuiickoit ®enepaumu. Llenpio aansoro Ilonoxenws
sBIseTcH obecrieyeHue 3alMThl NpaB ¥ CBOOOA 4YenoBeKa M TpakJaHWHA Npu 00paboTke ero
nepcoHanbHbIX JaHHBIX, B TOM YHC/E 3alIMThl NPaB Ha HEMPUKOCHOBEHHOCTh YACTHOM XKU3HH,
JIMYHYIO U CEMEWHYIO TalHy.

1.2. Tlonoxenue paspabotaHo B coorBercTBMM ¢ Kownctutyumeidt Poccuiickoli ®enepauyu’
I'paxnanckum kogexcom Poccuiickoit @enepauuu, TpynossiM kogekcom Poccuiickoi Qe nepanuy,
®egiepanbHBIM 3akoHOM 0T 27.07.2006 r., Nel49 - @3 "O6 mupopmauyu, HHGOPMALHOHHEIX
TEXHOJIOTMSX ¥ O 3amuTe HHbopmauuu", DenepanbHbiM 3akoHOM oT 27.07.2006 r., Nel52-@3 "O
nepcoHanbHeIX faHHbX" (pest. oT 25.07.2011), TpeGoBaHUAMH K 3alIUTE NEPCOHANBHBIX JaHHBIX IIPH
ux 06paboTke B MH(MOPMAUMOHHBIX CHCTEMaX TNepcoHanbHbiX JaHHbIX (IlocTaHOBEHHE
INpaButensctea or 01 HosGps 2012 r. Ne 1119), Tlonoxennem 06 ocobGeHHOCTAX obpaboTku
NMepcoHaNbHBIX J@HHBIX, OCYNIECTBIAEMOM 03 HCIO/B30BaHMA CPEICTB  aBTOMATH3ALMH
(IToctarosnenue IpaButensctsa Poccuiickoit ®eneparnn ot 15 centsbps 2008 r. Ne 687), nupivu
HOPMATMBHBIMH aKTaMH, IeHCTBYIOIIMMH Ha TeppuTopuu Poccuiickoi Oenepanuu.

1.3. Jlna uenei Hactosimero [TosojkeHus UCTIONB3YIOTCS CleyOINE OCHOBHBIE MOHATHS:



[lepconanpHble maHHBIE - JIO0as WHGOpPMANMs, OTHOCAMIAACA K TPSAMO WIA KOCBEHHO
OTIpeITICHHOMY N OTIpeiesiieMoMy (hHU3HUeCKOMY JHITY (CYOBEKTY MEPCOHATBHBIX TAHHBIX ).
OO0OpaboTka MEepCOHANBHBIX JAHHBIX - JIFOOOE NeHCTBUE (Omeparusi) Uiu COBOKYITHOCTh JCWCTBHN
(omepamnmii), COBEpIIAEMBIX C HCIOJIB30BAHUEM CPEJICTB aBTOMATH3AlMUA WU 0€3 HCIIOJIb30BAHUS
TaKUX CPEJICTB C TIEPCOHANBHBIMH JAaHHBIMH, BKIOYas: cOOp, 3aluCh, CHUCTEMAaTH3AIUIO,
HaKOIUICHWE, XpaHEHHWE, yTOYHEHHE (OOHOBICHUE, W3MCHEHHE), W3BIICUCHHE, HCIOJIb30BAHUE,
nepefayy (pacnpocTpaHEHHUe, MPeloCTaBICHUE, TOCTYII), YAAJCHHE, YHUUYTOXKEHUE MEePCOHATBHBIX
JTaHHBIX.

VYyer NEPCOHANIBHBIX JAHHBIX - BCC ITPOLCAYPHI 11O 3allMCHU, CUCTEMATU3alluU U HAKOIIJICHUIO
nH(OpMAaIUU TIEPCOHAIBHOTO XapaKTepa.

PaCHpOCTpaHCHHC INCPCOHAJIIBHBIX  JAHHBIX  —— HeﬁCTBHH, HalpaBJICHHBIC Ha  PACKPbLITUC
MEPCOHANIBHBIX JAHHBIX HCONIPEACICHHOMY KpPYT'y JIULI.

Hpe,[[OCTaBJ'IeHI/IC MNECPCOHAJIbHBIX JaHHbIX — ILCP'ICTBPIH, HaIIpaBJICHHBIC HA PACKPBITUC IICPCOHAJIbHBIX
JAaHHBIX ONPCACIICHHOMY JIMIY UJIX OIIPCACIICHHOMY KPYT'Y JIMII.

YHUUTOKEHUE INCPCOHAJIIBHBIX JAaHHBIX - ILCP'ICTBHSI, B PpE3YyJIbTaT€ KOTOPBIX CTAHOBUTHCA
HCBO3MOKHBIM, BOCCTAHOBUTb COACPKAHHC IICPCOHAIbHBIX AaHHBIX B HH(I)OpMaHHOHHOIZ CHUCTEMC
INCPCOHAJIBHBIX JaHHBIX U (I/IJ'II/I) B PE3yJIbTATC KOTOPBIX YHUYTOKAKOTCA MATCPUAIIBHBIC HOCUTCIIb
NEPCOHANIbHBIX JAHHBIX.

WNupopmanionHas cucteMa NEpCOHAIBHBIX JIaHHBIX - COBOKYNHOCThH cojepxkamuxcs B 0azax
JAHHBIX MEPCOHANBHBIX JAHHBIX M 00eCneunBalOIUX UX 00pabOTKy MH(OPMALIMOHHBIX TEXHOJIOTHM
U TEXHUYECKUX CPEJICTB.

1.4. Hacrosmee [lonoxenue yrBepknaercs U BBoauTca B JeictBue llpeacenareneM mnpaBieHUsS
KCK «MoHTaXHUK» U SIBISIETCS 00A3aTEIbHBIM JJIA UCIIOJITHEHUA BCEMU pa6OTHI/IKaMI/I, HUMCIOIITUMHU
AOCTYII K ICPCOHAJIBHBIM JAHHBIM COTPYAHHUKOB U Fpa)KI[aH—CO6CTBCHHI/IKOB HOMGHIGHI/IfI B
MHOT'OKBAPTHUPHBIX KHUJIBIX AOMaX.

2. IPUHIUIIBI OBPABOTKU ITEPCOHAJIBHBIX TAHHBIX B XXCK «MOHTAXHUK»

2.1. IlepcoHasibHBbIE JTaHHBIE OTHOCATCSA K KOH(PUICHIMAIbHON MHPOpPMALMHU, TOPSIIOK paboThl C
HUMH, pernaMeHTuposad denepanbHbIM 3aKk0HOM OT 27 utoist 2006 r. Ne 152-®3 «O nepcoHanmbHBIX
JAHHBIX» U OCYLIECTBISIETCS C COOIOACHNUEM CTPOTO ONPEAEIECHHBIX TPABUI U YCIOBUH.

2.2. O6pa60T1<a MNEPCOHATIBHBIX HNAHHBIX OrPpaHUYUBACTCA HOCTHIKCHUCM KOHKPCTHBIX, 3apaHCC
OIMPCACIICHHBIX U 3aKOHHBIX LCICeH.

2.2.1. Ilepconanbhbie nanHble paboTHUKOB JKCK «MoHTakHUK» 00pabaThIBalOTCS B IENAX
o0ecrieyeHrs: UCIIOIHEHHUS TPYJOBOTO 3aKOHOJATENbCTBA MPU O(GOPMIICHHH TPYAOBBIX OTHOLICHHH
pabotHHKOB ¢ JKCK «MOHTaXHUK.



2.2.2. TlepconanbpHbIe TaHHBIE TPAKIAH-COOCTBEHHHUKOB MOMEIICHUH B MHOTOKBAPTHPHBIX >KHIIBIX
noMax o0padaThIBAIOTCS B LEIAX:

- oOopMIICHHS JOKYMEHTOB TP IIOCTAHOBKE HA PETHCTPALIMOHHBINA yUeT;

- CHATHUS C PETUCTPALMOHHOIO YUETa;

- IOJIy4eHUs U 0OMEeHa NaclopToB;

- BblJJA4YH CIIPABOK B PA3JIMYHBIC OpTraHU3allnu,

- MOJITOTOBKH JOKYMEHTOB OOIIUX COOpaHuil COOCTBEHHUKOB OMEIIEHUI MHOTOKBaPTHPHBIX
JIOMOB;

- IOATOTOBKH JOTOBOPOB OT UMCHH C06CTBCHHI/IKOB HOMQH.ICHPIﬁ;

- UCTIOJTHEHUS 00513aTEeNBCTB 10 JOTOBOPaM YIPABICHHUSI MHOTOKBAPTUPHBIMU JOMaMH.

2.3 O6pa60TI<e IMOJJICIKAT TOJIBKO IIEPCOHAJIBHBIC JaHHBIC, KOTOPBLIC OTBCUYAIOT LCJISIM UX 06pa6OTKI/I.

2.4 OOpaboTka MepCOHAJIbHBIX JAHHBIX OCYIIECTBISETCS C MUCBMEHHOTO Corjiacus CyObeKTa Ha
00paboTKy ero nepcoHanbHbIX JJaHHBIX.

2.5 JInua, npenocTaBuBIINE CBEICHUSI, COCTABIIAIONINE IEPCOHANIbHBIE JaHHbIE Ha caiiTe Oneparopa,
a TakkKe pa3MECTHBIIME HHYIO HHPOpPMAIUIO O0003HAYECHHBIMU JIEHCTBUSIMU IOATBEPIKAAIOT
npunsatue «CornameHuss 00 00paboTke MEepPCOHANBHBIX JaHHBIX», Pa3MEIIEHHOTO HA CAalWTe B CETH
«MuTepHer» 1o aapecy: http://montazhnik74.ru/

2.6 OOpaboTKa MepCOHANBHBIX JaHHBIX BO3MOXKHA 0€3 coryiacusi cyObeKTa IMepCOHANBHBIX JTaHHBIX,
€CIIU TePCOHAJIbHBIE JaHHBIE SABISIOTCS O0IIEOCTYTHBIMU.

2.7. Cornacue pabOTHHUKA HE TpeOyeTcs B CIEAYIOLINX CIIydyasx:

- 00paboTKa MepCOHATBHBIX JTAHHBIX OCYIIECTBISETCS Ha OCHOBaHMM TpyaoBoro kojaekca PO mmm
MHOTO (heiepabHOIO 3aKOHA, YCTaHABIMBAIOIIETO €€ IeJlb, YCIOBHUS IOJIyYEHHs MEePCOHAIBHBIX
JAHHBIX M KpPYr CYOBEKTOB, NEpPCOHAJIbHBbIE JaHHBIE KOTOPBIX MOJIEKAT 00paboTKe, a TaKxke
OIpeJIeIEHHOI0 IOJTHOMOYHSI paboToaaTes,

- 00pa0oTKa MepPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS B LENAX UCIOIHEHUS TPYIOBOTO JIOTOBOPA.

2.8. B ciydae o13bIBa CyOBEKTOM MEPCOHANBHBIX JAHHBIX COTTIACHS Ha 00pabOTKY MepCOHATBHBIX
naHHbIX JKCK «MoHTaXHHKY, BIPaBe MPOI0JDKATE 00padOTKy MepCOHATBHBIX JAHHBIX 0€3 coTyiacus
CyOBeKTa TIEPCOHANBHBIX JAHHBIX I OCYIICCTBICHHS W  BBITIOJHEHHUS  BO3JIOKEHHBIX
3aKoHOMaTenbcTBOM Poccuiickoit denepanuu  (QyHKIUN, TOJIHOMOYMN U OOsI3aHHOCTEH, MJIA
OCYIIECTBJICHUSI TPABOCYAMS, HWCIOJHEHUS CyneOHOTO aKTa, aKTa Jpyroro OpraHa Wiu
JOJDKHOCTHOTO ~ JIWI[a WM  JUIA  WCIOJHEHWsS  JIOTOBOpA, CTOPOHOM  KOTOpOro  JMOo
BBITOJIONIPHOOpETATENIeM, TOPYYUTEIEM WM 3aJ0rojJaTelieM IO KOTOPOMY SIBIISIETCS CYOBEKT
MEPCOHAIIBHBIX JTAHHBIX.

2.9. XKCK «MoHTaXHHK» 00s3aHO HE pPACKpPBIBaTh TPETHUM JIMIAM W HE PaCHpOCTPAHSTH
NIEpCOHAJbHBIE JlaHHBIE 0Oe€3 corjgacus CcyObeKTa IEepCOHANbHBIX [JAaHHBIX, €CIM HHOE He
IIPESYCMOTPEHO (peiepanbHbIM 3aKOHOM.


http://montazhnik74.ru/

2.10. OO6paboTka TEPCOHATBHBIX JAaHHBIX OCYIIECTBISETCS IyTeM JOKYMEHTHPOBAaHHS Ha
MaTepHabHBIX (OyMaXXKHBIX) HOCUTEISX M B JIEKTPOHHOM BUJE B JIOKAIBHOW KOMIBIOTEPHOU CETH C
MTOMOIIIBIO TPUKIIATHOTO MMPOTPAMMHOTO O0ECTICUCHUSI.

3. IIOHATUE 1 COCTAB ITEPCOHAJIBHBIX JTAHHBIX
3.1. IlonsiTHe U cocTaB nepcoHanbHbIX AaHHBIX pab0THUKOB KCK «MOHTaKHUK»

3.1.1. [lepconanbHble TaHHBIE PAOOTHHUKOB - JIt00ast MHGOPMAIHS, OTHOCSIIAACS K ONPEACICHHOMY
WIA ONpeAeisieMOMY Ha OCHOBAaHMHM Takoil HHpopMauuu ¢u3ndeckoMy Jumy (CyObeKTy
MEPCOHATBHBIX JaHHBIX) HEoOXoauMas paboTOAATENI0O B CBA3M C TPYIOBBIMH OTHOIICHHSMH H
KacaroIascss KOHKPETHOI0 pabOTHHKA.

3.1.2. K nepcoHaibHbIM IaHHBIM PAaOOTHUKOB OTHOCSITCSI:

- amumst, UMs1, OTYECTBO (TIOCIIEHEE - PU HAJTUYHH ),

- TOJI:

- JlaTa pOKJIEHUS:

- MECTO POXKICHHUS;

- TPaXKIAHCTBO:

- TaHHBIE JJOKYMEHTA, YAOCTOBEPAIOIIEr0 JUUYHOCTD;

- MECTO >KUTEJIbCTBA;

- MECTO PETUCTPALINH;

- JlaTa perucTpalmy;

- CTPaxoBOM HOMEP MHIAMBHUAYAIBHOIO JIMIIEBOTO cUeTa (MpU HAJIUYHUH);

- cBeleHUs 00 0o0pa3oBaHMHU, B TOM YHUCIIE JaHHbIE 00 00pa3oBaTENbHBIX OpPraHU3aLUsAX U O
JOKYMEeHTax, 00 00pa3oBaHuU U (WJIH) O KBATU(PUKAIIH:

- 3aHMMaeMas JOJKHOCTh B OpraHU3alMU:

- CBEJIEHUS O JOX0/1aX;

- CBeJIeHUs1 0 OAHKOBCKUX CUETaX;

- UHBIC CBEJICHHS O COTPYIHHKE, CO/ICPIKAIIMECsS B IMUHON KapTouke paboTHuKa (hopma T-2).

3.2. TloHaTHe W COCTaB TEPCOHAIBHBIX JAHHBIX TPaXKIAH - COOCTBEHHHKOB TIOMEIICHUA B
MHOTOKBAapPTUPHBIX KHUJIbIX JOMaX (UX MPEACTaBUTENCH );
3.2.1. TlepconanpHble JaHHBIE TPAXIaH-COOCTBEHHHKOB MOMEIIEHUI B MHOTOKBAPTHUPHBIX JKUIIBIX
JoMax;
- uH(pOpMaIHs, Kacarouasics KOHKPETHOTO (pu3udeckoro auia (CyobeKkTa MepCOHANbHBIX JaHHBIX),
HeoOxouMast A7l JOCTHYKEHUS MTOCTABIICHHBIX IIeNiel 00paboTKu.
3.2.2. K nepcoHanbHBIM JaHHBIM TPax1aH-COOCTBEHHUKOB MOMEIICHUN B MHOTOKBAPTUPHBIX JKHITBIX
JIOMaX OTHOCSTCS:
- (hamumus, ums, oTdaectBo (nanee - O.1.0);
- MIOJIHBIE MMACTIOPTHBIE TAHHBIE;
- JlaTa ¥ MECTO POKJICHHUS;

-CBEJICHUS O CEMEMHOM II0JIOKEHHHU COCTAaBE CEMbHU;
- CBEJICHHUS O MECTE PETHCTPALIMH B MECTE NMPEObIBAaHUS;
- HoMep TenedoHa;



- TPAXIAHCTBO;

- TaHHBIC O JEeTAX ((haMuIHsl, UMs, OTYECTBO U JIaTa POXKICHUS);

- CBEJICHHS O CYyJIUMOCTSIX;

- CBEJICHHUSI O BOMHCKOM YUETE;

- JaHHBIE TPABOYCTAHABJIMBAIOIIMX JOKYMEHTOB Ha IOMEUIEHNUS;

- JAaHHBIE O MPABE HA MEPY COLMATIBHOMW MOJIEPKKH MO0 OIJIATE KUJIbsI U KOMMYHAJIbHBIX YCIIYT;
- TAaHHBIE IEHCUOHHOT'O JOKYMEHTA.

4. OBPABOTKA ITEPCOHAJIbHBIX TAHHBIX B XXCK «MoHTaXHHK»
4.1. COoop mepcoOHANBHBIX JAHHBIX

4.1.1. IlepcoHanpHble JaHHBIC pAOOTHHMKA, TpakJAaH - COOCTBEHHHKOB IIOMCIICHH B
MHOTOKBAPTHUPHBIX KUIbIX JOMaX MPEJOCTABISIOTCS CyOBEKTOM MEPCOHATBHBIX TaHHBIX JTUYHO (MU
€ro MOJITHOMOYHBIM MPEJICTABUTEIIEM ).

4.1.2 TlepcoHallbHBIC NTaHHBIE T'PAKJIAH-COOCTBEHHHUKOB IMOMEIICHUH B MHOTOKBAPTHUPHBIX J>KHIIBIX
JIOMax MOTYT OBITh MPEIOCTABIICHBI MyTEM 3alOJHEHUSI COOTBETCTBYIOIIUX (PopM Ha caiiTe B ceTH
«HTepHeT» mo aapecy http://montazhnik74.ru/ (¢ mociueayouMM 00s3aTeNbHBIM MPEI0CTaBICHUEM
OrnepaTopy NOATBEPKAAIONIUX TOKYMEHTOB).

4.1.3. B cnydae, xorja nepcoHajbHbI€ JAHHBIE BO3MOXHO IOJYYUTh TOJBKO y TPETbEHW CTOPOHBI,
CYOBEKT MEePCOHATBHBIX JAaHHBIX JOJKEH OBITh YBEIOMIIEH 00 3TOM 3apaHee U OT HEro JOJIKHO ObITh
IIOJIyY€HO MUCbMEHHOE COTJIaCcHE.

4.1.4. CyObeKT nepcoHaJabHbIX JaHHbBIX 00s3aH npeaoctaBiaTh JKCK «MOHTaXHHUK» JOCTOBEPHYIO
NepCcoHaIbHY0 HHGpopManuioo. [IpM H3MEHEHMHM TMepPCOHAIBHBIX MJAHHBIX JOJKEH MUCHbMEHHO
YBEJIOMUTB 00 3TOM B CPOK, HE IPEBBIIIAIOIINH 3 THEH.

4.15. KCK «MoHTaXHHK» HMEET IMpaBO 3alpallMBaTh y CyObEKTa IEPCOHANBHBIX JaHHBIX
JIOTIOJIHATENBHBIE CBEACHUS U JJOKYMEHTBI, IOATBEPKJAIOLINE UX TOCTOBEPHOCTb.

4.1.6. KCK «MoOHTaXHHK» HE MMEET IpaBa IMOIy4aTh U 00pabaThiBaTh IMEPCOHAIBHBIC TaHHBIE O
Kacarollluecsi pacoBOW, HAIIMOHAIbHOM MPUHAMJIEKHOCTH, MOJIUTUYECKUX B3TJISJAX, PEIUTHO3HBIX
i GunocoPckux yoe K ICHUSIX, THTUMHOW KU3HHA CYObEKTa IEPCOHATBHBIX JIAHHBIX.

4.2. Y4er nepcoHaNbHBIX JaHHBIX

4.2.1. Yder nepcoHaJIbHBIX JaHHBIX PAaOOTHUKOB

K nmokymentam OOO <« KOVY-6». yuuTbiBarommM HHPOPMAIUIO TEPCOHAIBHOTO XapakTepa o
pabOTHHKAX, OTHOCSITCS:

- KOMIUIEKCHl JOKYMEHTOB, COINPOBOXAAIOIIKE Tpoiecc 0hOpMIICHHUS TPYAOBBIX OTHOLIEHUI MpH
npreMe Ha padoTy, MepeBo/ie, yBOIbHCHHH;
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- KONHMU JIOKyMEHTOB YAOCTOBEPSIOIIUX JIMYHOCTb U JOKYMEHTBI coJeprKaliue HH(OpMaIHIo
MEPCOHAIBHOTO XapaKTepa, BKIIOYAaEMbIe B IMYHBIC JieJla COTPYIHUKOB;

- YYETHBIC IOKYMEHTBI 110 JIMYHOMY cocTaBy ("Jluynas kaprouka padotauka",d.T-2);
-BCIIOMOTaTeNIbHbIE PETUCTPAIIIOHHO-YYETHbIE (OPMBI, COJIEpKAIlUe CBEACHUS IEePCOHAIBHOTO
XapakTepa (KHMra ydera TPYIOBBIX KHIKEK, JKypHaJbl ydeTa KOMaHIMPOBOK, OTITYCKOB,
BOEHHOOOSI3aHHBIX U TIP.);

- TPYIOBBIE JOTOBOPHl C pAabOOTHHKAMH, W3MEHEHHMS K TPYAOBBIM JIOTOBOPaM, IOTOBOPHI O
MaTepHabHOW OTBETCTBEHHOCTHU C paOOTHUKAMU;

- pacropsAUTENbHbIE JOKYMEHTHI 110 JUYHOMY COCTaBY (IIOJUIMHHUKHU U KOIIHH);

- JOKYMEHTBHI IO OLIEHKE JIEJIOBBIX U MPO(PECCHOHATHHBIX KAa4eCTB PAOOTHHKOB NpU INpHEME Ha
paborty;

- JOKYMEHTbI, OTpaKarolIMe AeATelIbHOCTh aTTeCTAllMOHHON KOMUCCHH;

- JOKYMEHTBI O pe3yJbTaTax ciaykKeOHbIX pacciel0BaHU;

- KOIIMU OTYETOB HAIpaBJiieMble B IOCYJapCTBEHHbIE OpPTraHbl CTaTHCTUKU, HAJIOTOBbIC MHCIIEKLIUHU,
BBILLIECTOSIIME OPraHbl YIIPABICHUS U APYTHE YUPEKACHUS,

- JOKYMEHTBI OyXTalTepCKOro y4yeTa, coAepikaliie nHpOopMaltIo 0 pacyeTax ¢ MepCOHAIOM,;

- Ipyrue JTOKYMEHTBI, CO/IeprKalllie CBEeIEHHs IEPCOHAILHOIO XapaKTepa.

4.2.2. Yaer MNEPCOHAJIBHBIX AAaHHBIX Fpa)KI[aH-CO6CTBCHHI/IKOB MOMEIICHUN B MHOTI'OKBAPTHUPHBIX
KHIBIX AOMax.

K noxymentam JKCK «MOHTaXHUK», colepKalluM HH(OpMAIMIO MEPCOHANBHOTO XapakTepa o
rpakJaHax — COOCTBEHHUKAX KHIIBIX TIOMEIIEHI B MHOTOKBAPTHPHBIX JKHUIIBIX JIOMAaX:

- perucTpaloOHHO-Y4€eTHbIE (POPMBI, COAEepKAIINE CBEJCHUS IIEPCOHATLHOIO XapaKTepa;

- KOIIUU JOKYMEHTOB, y1I0CTOBEPSIOLINX JTUYHOCTb;

- KOIIUU JOKYMEHTOB O BOMHCKOM YYEeTe;

- KOIIMY IIPABOYCTAHABIMBAIOIIUX IOKYMEHTOB Ha MIOMEIIECHNUS;

- KOIIMU CBUJETEIHCTBA O POXKIACHUU;

- KOTIMU CBUJIETENILCTBA O Opake, pa3Boje, CMEPTH;

- IOTOBOpa Ha OKa3aHHE yCIYT;

- Ipyrue JOKYMEHTBI, COJIep Kalllie CBEACHUS IEPCOHAIBHOIO XapaKkTepa.

4.3. XpaHeHue NepcoHAIbHBIX TaHHBIX

4.3.1. XpaHeHHE NEPCOHAIBHBIX JAHHBIX JOJDKHO IMPOMCXOAUTH B IOPSAKE, MCKIIOYAIOLIEM HX
yTpaTy WM UX HEMPAaBOMEPHOE UCIIOJIb30BaHUE.

4.3.2. KoHKpeTHbIe O0SI3aHHOCTH 1O XPAaHEHHIO CBEACHUN O CyOBbEKTax MEepPCOHATBHBIX IaHHBIX,
3aMOJIHEHUIO, XPAaHEHHUIO M BbIJaue JOKYMEHTOB, BEJCHHIO MH()OPMAIMOHHON 0a3bl MepCOHAIBHBIX
JAHHBIX OTPaKaIOIIMX MEepCOHANIbHBIE JaHHbIe, Bo3iaratoTcs Ha [Ipencenarens KCK «MoHTaxxHUK»
U 3aKPEeTUISIOTCS B JOJDKHOCTHBIX MHCTPYKIIMSX.

4.3.3. Jlommyck K nepcoHaTbHBIM JaHHBIM Pa3pellieH JTOKHOCTHBIM JIMIIaM, KOTOPBIM NEpCOHAIbHbIE
JaHHbIE HEOOXOIUMBI ISl BBIITOJIHEHUS KOHKPETHBIX TPYAOBBIX (GyHKUUN. CHUCOK JIHI, HMEIOLIUX
MpaBo JIOCTyNa K NEPCOHAIbHBIM AaHHBIM, yTBepxaaeTca [Ipeacenarenem XKCK «MoHTaXHUKY.



4.3.4. O6paboTKa 1 XpaHEHHE CBEICHUI MEPCOHAILHOTO XapaKTepa Ha MaTepHaIbHBIX HOCUTEIISAX
ocyuectBisercst Ha ocHoBanuu [locranosienus [IpaButensctBa Poccuiickoit @enepanuu ot 15
cents0ps 2008 r. Ne 687 «Ilonoxenne 06 0COOEHHOCTSIX 00PaOOTKH MEPCOHAIBHBIX TAaHHBIX,
OCYIIECTBIIIEMOI 6€3 UCIOIb30BaHUs CPEICTB aBTOMATU3AMU» U HacTos1ero [lomoxeHus.

4.3.5. O6paboTKa 1 XpaHEHHE CBEACHUH MEPCOHATBLHOTO XapakTepa B MH(OPMAIIMOHHBIX CHCTEMaX
KCK «MOHTaXHUK» OCYHIECTBISIETCS C HCHOJIB30BAaHUEM MPOTPAMMHOIO OOecreueHus Ha
ocHoBanuu Ilocranosnenus [lpaBurensctBa P® ot 01 mosOps 2012 r. Ne 1119 «TpebGoBanus k
3alIUTe MEePCOHATBHBIX JAaHHBIX MPU UX 00paboTKe B MH(POPMAIMOHHBIX CHCTEMaX MEpPCOHAIBHBIX
JTaHHBIX» U HacTosuero [lonoxenus.

4.3.6. JlocTym K MpOorpaMMHOMY OOECIICYCHHIO, a TAK)KE K IEPCOHATBHON HH(DOPMAITHH, XpaHSIIIEHCs
B UWH(POPMAIMOHHBIX CHCTEMax, CTPOrO pErjaMeHTUPOBAH WHCTPYKIMSIMU TIOJb30BaTENCH U
OCYIIECTBIISICTCS TPH BBEICHUHM TMMApOJsi M IPEIbSIBICHUM IEPCOHAIBLHOTO HWACHTU(DUKATOPA
Moyib30Bartess (JIOTHHA).

4.3.7. XpaHeHI/IC IEPCOHAJTIBHBIX MAHHBIX OCYILICCTBJIIATBHCA HE MNOJBIIC, YEM ITOI'0 Tpe6y10T oeian
O6pa6OTKI/I INEPCOHAJIbHBIX NAHHBIX, €CJIN CPOK XPAHCHUA HC YCTAHOBJICH (beﬂepaﬂbHHM 3aKOHOM.

4.4. Ilepenada mepCOHAIBbHBIX JTAHHBIX

441 XCK «MoHTaxHUK» 00s3yeTcs He pacKpblBaTb TPETbUM JIMIIaM M HE pPACIPOCTPAHSThH
NepCOHANbHbIE JaHHble 0e3 corjacusi CyObeKTa MEepCOHAJIbHBIX JaHHBIX, €CJIM HHOE He
IIPESYCMOTPEHO (peiepanibHbIM 3aKOHOM.

4.4.2. Tlepenaya mepcOHAIbHBIX JAaHHBIX PAOOTHUKOB, TPa)KJaH - COOCTBEHHHKOB IMOMEIICHUN B
MHOTOKBAPTUPHBIX KHIBIX JOMax B Ipejaeiax KOOIepaTHUBa OCYIIECTBISETCS B COOTBETCTBHU C
JOJHDKHOCTHBIMH WHCTPYKIUSIMHA U pyKOBOIAITUME ToKyMeHTaMu JKCK «MOHTaXKHUKY.

4.4.3. PaboOTHMKM KOOIEpaTHBa, B OO0S3aHHOCTH KOTOPBIX BXOJUT paboTa € NEpPCOHAIbHBIMU
JTaHHBIMH PaOOTHUKOB, COOCTBEHHHKOB TOMEIICHWH B MHOTOKBAapTHUPHBIX JOMax O0ECHeYnBaIOT
3alIUTY MEPCOHATBHBIX JAHHBIX OT HECAHKLIIMOHUPOBAHHOI'O JIOCTYIA U KOIUPOBAHUSI.

4.4.4. Tlepenaua TmEpCOHATbHBIX JAHHBIX CYOBEKTOB paspelieHa TOJBKO  CIEHUAIBHO
YIIOJIHOMOYEHHBIM JIMIIaM M OpraHu3alysM, IPU 3TOM YKa3aHHBIE JIHMIIAa U OPTaHU3aLUH JIOJKHBI
MMETh IPaBO MOJy4YaTh TOJIBKO T€ MEPCOHAIbHbBIE JaHHBIE, KOTOPbIE HEOOXOIUMBI JUIsl BBITOJIHEHUS
KOHKPETHOU (PyHKIIHH.

445. KCK «MoHTaXHHK» HMeeT INpaBO MepelaBaTh IEpCOHANbHbIE IaHHBIE CYObEKTa ero
3aKOHHBIM, TIOJJHOMOYHBIM IIPEJICTaBUTENISAM B IMOPAJKE, YCTAHOBIECHHOM 3aKOHOJATEIBLCTBOM. U
OrPaHUYMBATH 3Ty MH(POPMALUIO TOJIBKO TEMHU MEPCOHAIBHBIMU JaHHBIMH. KOTOPBIE HEOOXOIUMBI
JUIs1 BBITTOJTHEHHSI YKa3aHHBIMH MPEICTABUTEISIMUA UX (DYHKIIHH.



4.4.6. He nomyckaercs oTBe€4YaTh Ha BOIPOCHI, CBSI3aHHBIE C TIepeaaueii mepcoHanbHON nHpopmaum
1o Teseony, (hakcy UK FIMEKTPOHHON MOYTE.

4.5. YHUUTOXKEHUE NEPCOHATILHBIX IaHHBIX.
4.5.1. TlepcoHanbHbIC JaHHBIE MOMJICKAT YHUUITOKCHHUIO MO JTOCTHKEHUU Ieiei oOpaboTKH Wiu B
cllyyae yTpaThl HEOOXOIUMOCTH B JJOCTH)KEHUH TaKUX IEJICH.

4.5.2. YHUUTOXEHHE WK 00€3TMUYMBAHUE YaCTH NEPCOHATBHBIX JaHHBIX POU3BOIUTCS CIIOCOOOM,
MCKJTIOYAIONINM JalbHEHITyt0 00pabOTKy 3TUX MEePCOHATIBHBIX JaHHBIX.

5. IIPABA CYBBEKTA ITEPCOHAJIBHBIX JIAHHBIX 110 OBECIIEYEHUWIO 3AIIUTHI
CBOUX ITEPCOHAJIBHBIX TAHHBIX

CyObeKT nepcoHalnbHbIX JaHHBIX (PAaOOTHUK, COOCTBEHHUK MOMEIIEHUI B MHOTOKBAPTUPHBIX KUJIBIX
JIOMax) UMEET MPaBo:

5.1. HonyanL OecIuTaTHBIN AOCTYII K CBOMM IIEPCOHAJIbHBIM JJaHHBIM U O3HAKOMIJICHUEC C HUMHU.

5.2. Tpe6OBaTL YTOUYHCHUS, HCKIIFOYCHUS UJIN UCIIPABJICHUA HCIIOJHBIX, HCBCPHBIX, YCTAPCBUINX,
HCAOCTOBCPHBIX, HE3aKOHHO IIOJYYCHHBIX MWW HC ABJIAIOMIUXCIA HCO6XOI[I/IMBIMI/I KCK
INCPCOHAJIBHBIX JaHHBIX.

5.3. [Monyuats o1 ZKCK «MOHTaXHUK»:

- CBCACHUA O JIMIax, KOTOPBIC NMCIOT JOCTYIl K MNEPCOHAJIBHBIM JaHHBIM WJIXM KOTOPBIM MOKCT OLITH
MPEIOCTABIIEH TaKOW JTOCTYTI,

- IEPCUCHDb O6pa6aTI>IBaCMI)IX NEPCOHAIBHBIX JAHHBIX U UCTOYHUK UX IMOJTYUYCHU

- IIeJIA ¥ CPOKU 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKU UX XPAaHEHUS;

- CBCACHHA O TOM, KaKHMEC IOPUANYCCKUC MTOCICACTBUA TJIA CY6'BCKT3 NEPCOHAJIBHBIX JAaHHBIX MOKCT
MOBJIEYH 32 000 00pabOTKa €ro NepPCOHANbHBIX JaHHbBIX.

5.4. O6xanoBaTh B yINOJHOMOYEHHBIM OpraH Mo 3aluTe NpaB CyObEKTOB MEPCOHATBHBIX JaHHBIX
WIK B cyleOHOM mopsiake HenmpaBoMmepHble AeiictBus uinu Oe3nerictBus KCK «MoHTaxHUK» NpU
00paboTKe U 3allUTe €ro MePCOHATBHBIX TaHHBIX.

5.5. TpeboBaTh UCKIIIOUYEHUS MU UCIIPABICHHUS HEBEPHBIX MJIM HETIOJHBIX IEPCOHATBHBIX JaHHBIX, a
TaKXXe JIaHHBIX, 00paboTaHHbIX ¢ HapylieHueM TpedoBanuit @3 ot 27 utong 2006 ., Ne 152-03 «O
MIEPCOHANIBHBIX JaHHBIX.

5.6. TpeboBars wuszBemenuss cuinamu JKCK «MOHTaXHHK» BCEX JHI, KOTOPbIM paHee ObUIM
cOOOIIEHbI HEBEpHBIE WIIM HETIOJIHBIE NTEPCOHATIbHBIE JaHHBIE CyOBeKTa, 000 BCeX MPOU3BEIACHHBIX B

HHUX UCKIIIOYCHUAX, UCITPABJICHUAX WA JOIMMOJIHCHUAX.

5.7. OT3bIBaTh corjiacue Ha 00pabOTKy MepCOHANBHBIX JlaHHBIX.



6. OGA3AHOCTHU N1 OTBETCTBEHHOCTD
3A HAPYIIEHUE HOPM, PEI'VJIMPVIOIINX OBPABOTKY
N 3AILATY IIEPCOHAJIBHBIX TAHHbBIX

6.1. )KCK «MoHTaXHUK» 00s13aH:

- MPEeNOCTaBIATh CYOBEKTY MEPCOHAIBHBIX JAHHBIX IO €ro Mpocb0e MHPOPMALHUIO, KACAFOIYHOCS
00pabOTKHU €ro MepcoOHATbHBIX JaHHBIX;

- HA3HAYUTh OTBETCTBEHHOTO 32 o0ecreyeHne 6e30MacHOCTH MEPCOHATBHBIX JaHHBIX;

- NPUHATH TPABOBbIC, OPraHU3AIMOHHBIE M TEXHUYECKHE MEpHl MO OOECIEYEHHI0 OE30MaCHOCTH
NEPCOHATBHBIX JAHHBIX;

- pa3paboTaTh JOKYMEHTBI, IOJIOKEHHS, MHCTPYKLIUH, TPUKA3bl, PACTIOPSHKEHHS, JOKHOCTHBIE
MHCTPYKIMHU, onpenesitomye noauTuky KCK «MoHTaKHHK», B OTHOIIEHHH 00paOOTKH U 3alUThI
MePCOHAIBHBIX JIaHHBIX;

- OCYLIECTBIATh BHYTPEHHUI KOHTPOJb COOTBETCTBUS OOpPAaOOTKM IEPCOHANBHBIX JaHHBIX
TpeOOBaHMSM K HX 3aLINTE;

- O03HaKOMHUTH paOOTHHKOB, HEMOCPEACTBEHHO OCYIICCTBISIOMNX OOpPaOOTKY MEepCOHAIBHBIX
JaHHBIX, C TIOJIOKEHUSMH 3aKoHoAarenbeTBa Poccuiickoit depepanyn 0 MepCOHANBHBIX JTaHHBIX, B
TOM 4YHcie TpPeOOBaHMSIMU K 3aIUTE IMEPCOHANBHBIX JaHHBIX, TOKYMEHTAMH, OIPEACISIONINMU
noautuky JXCK «MOHTaXHUK» B OTHOIICHWH OOpaOOTKM MEPCOHAIBHBIX JaHHBIX, OPraHH30BaTh
oOyueHue pabOTHUKOB;

- o0ecrieunTh HEOrpaHWYEHHBIH JOCTYI K AaHHOMY [lonoskeHuto.

6.2. PabOTHUKHU. B COOTBETCTBMM CO CBOMMH IOJHOMOYMSMHM Biajeronie uHpopManued o
CyObeKTaxX IEpPCOHAIbHBIX JAaHHBIX, MOJYYarolMe W HCIHOJIB3YIOUIHME €€, HECYT MNEepPCOHAIbHYIO
OTBETCTBEHHOCTh 3a HapyIIEHHWE PEKHMMa 3allluThl, 0OpaOOTKU U MOPSAJIKA HCIIOJIB30BAHUS 3TOU
nH(pOpMaLINH.

6.3. JIuma, BMHOBHBIE B HapyIIEHUU HOPM, PETYIHPYIOIIMX MOJIy4eHHE, O00pabOTKy M 3aluTy
MIEPCOHANBHBIX JAaHHBIX CYObEKTA MEPCOHANBHBIX JaHHBIX, HECYT OTBETCTBEHHOCTh B COOTBETCTBHHU C
3aKOHOIaTeILCTBOM PD:

- TUCUUIUTMHAPHYIO;

- MaTepHaIbHYIO;

- TPaKIAHCKO-IPaBOBYIO;

- aIMUHUCTPAaTUBHYIO;

- YTOJIOBHYIO.

6.4. 3a HapyleHHe HOpsiiKa OOpaIleHusl ¢ MEePCOHAIBHBIMU JIAHHBIMH OTBETCTBEHHBIN COTPYAHUK
XKCK «MoHTa)XHHUK» HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTH corjacHo cr. 5.27, 5.39, 5.53
KoAIl P®, a Takxe Bo3MemaeT CyOBEKTY MEPCOHAIBHBIX [aHHBIX YIIEepO, NPUUYNHEHHBIH
HEMPAaBOMEPHBIM HCIIOJIb30BaHUEM HH(OpMaIum, cojepkaiieil NepcoHalbHble JaHHBIE 00 3TOM
CyOBeKTe.

7. KOHTPOJIb 3A OBPABOTKOM ITEPCOHAJIBHBIX JIAHHBIX



7.1. Koutpomp u Ham3op 3a oOpaboTkoi mnepcoHabHBIX AaHHBIX B JKCK «MoOHTaXHUK
ocyectiseT [Ipeacenarens kooneparuaa.

7.2. Jlumo, OTBETCTBEHHOE 3a olOecreueHne OE30MacHOCTH IEePCOHATBHBIX JaHHBIX, MOJy4aeT
yKa3aHHs HenocpeacTtseHHo oT lIpeacenarens [IpaBiieHUs U MOJOTYETHO EMY.

7.3. JIumo, OTBETCTBEHHOE 3a o0ecreueHne 6€30MacHOCTH MEePCOHATBHBIX JaHHBIX, 0053aHO:

1) ocymiecTBiIsITh BHYTPEHHUH KOHTpONb 3a cobOmoneHwem paborHukamu KCK «MOHTaxHUK»
3akoHozaarenscTBa Poccuiickoil denepannu 0 NepcoHANbHBIX JaHHBIX, B TOM 4YUCIE TPEOOBAHUN K
3alIUTe IEPCOHANBHBIX JIaHHBIX;

2) JOBOAUTH 1O CBCACHUA pa6OTHI/IKOB KOOIICpaTHBa IMOJOXKCHHUS 3aKOHOAAaTCIILCTBA Poccuiickoit
CDez[epauI/H/I O MMCPCOHAJIbHBIX JaHHBIX, JTOKAJIbHBIX dKTOB I10 BOIIPpOCaM O6pa6OTKI/I MNEpCOHAJIBHBIX
JaHHBbIX, Tpe60BaHPII>i K 3a1IUTC IICPCOHAJIbHBIX TAHHBIX

3) opraHu3oBbIBaTH IpUeM U 00pabOTKy OOpalleHHil U 3alPOCOB CYOBEKTOB MEPCOHATBHBIX JAaHHBIX
WIM WX MpelacTaBuTesnied M (WIHM) OCYIIECTBISTh KOHTPOJIb 3a IPUEMOM U OOpabOTKOW Takux

oOpallieHu# 1 3aIpOCoB.

7.4. OTBETCTBEHHBIM 3a obecreueHue 6e30macHoCTH nepcoHaNbHbIX JaHHBIX B JKCK «MOHTaXHUK
apisercs [Ipencenarens npaneHus JKCK «MoHTaXHUK.

8. BAKJIIOUYUTEJIBHBIE ITOJIOXKEHU A
8.1. Ilonoxxenne o6s3arenbHO 11 BceX paboTHUKOB JKCK «MOHTaXHUKY.
8.2. PaOOTHMKM [OJKHBI OBITH O3HAKOMJIEHBI IOJI PAcHHMCKy C JOKYMEHTaMH OpraHH3aluH,

YCTaHABIMBAIOIIMMHU TOPSIA0K O0OpaOOTKM TMEPCOHAIBHBIX JAaHHBIX PAaOOTHUKOB, a Takke 00 HX
npaBax U 00s3aHHOCTSIX B 3TOW 00JIaCTH.



